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Poboua nporpama 3 ancumniinm «litosa anraiticeka mosa» 11y 3100y BaviB BHUWOT OCBiTH
cneuiansiocti 014.021 Cepejtns ocBita, Anrnifickka Mosa i JiTeparypa.

Pospobuuk: kama, (hinor. wayk. er. Buknazay Kaeapn reopii ta NPaKTHKH  THO3CMHHMX MOB
Jlepuyk O, A.

PoGouy nporpamy exsanieno na 3acii1anni Kadepu TEOPIT Ta NIPAKTHKM IHOIEMHHX MO,
Ipotokos Ne | gig *21™ ceprins 2020 poky.

3asitysay kadepn TEOPIT Ta MPAKTHKHM (HOICMHHX MOB W
: bizeupka |, O,

PoGouy nporpaMy  po3risHyto Ta JATBCP/KCHO  HA  3aCiflaHHi  HAYKOBO-METONHYHOT KOMICIT
(paxyabTeTy iHO3EMHUX MOB.
[Iporokon No | gig 21" cepiits 2020 poky.

I'on10Ba HaykoBo-MeTo M HOT KOMiciT paky:IhTeTy iHodemunx Mos

Kasak 10. 10.

[lposioHrosano:
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Ha 20 /20 w.p. ( )« » 20__ p.. nporoko:r N e
e (nianug) (e

Ha 20_ /20 w.p. ( )« » 20__ p.. nporoko: Ne -
T Tmianic) (T

Ha 20 /20 w.p. ( )« » 20__ p.. nporokoa Ne
o tniamicy LALOS =



1+ Onue HaBpYaIbLHOT AMCHHTLTIHN

HaliMeHYBaHHS NOKA3HUKIB XapakTepuCTHKA JTMCHHILITHA
12 OPMAMH HABYAHHS
o JICHHa -
- Bua amcummiing (oGos’s3kosa uu BUGIpKOBa) | oGos’s3K0Ba _ B
MoBa BHKJIQIAHHA, HABYAHHS Td OILIHIOBAHHA aHrIifichKa
Saranphnit o6ear y kpeanrax CKTC / roamHax 30
Kype R S—
Cemectp 1-#
KinbKicTh 3MICTOBHX MOJYJIIB i3 PO3NOAILIOM; 2
Obcar KkpeanTin |3
| OGesr TOANH. ¥ TOMY YHEL: o 90
AY/IMTOpHI: 30 rox
Jlexuiini 10 ro:. B
Ceminapeski / [lpakTiuni 7 20 roa. .
JlaGoparopHi B 7 - -
CamocTifina podoTa 30 roA. |
[HAMBIIVAIBHI 3aB/1AHHS 30 roa. L=
Dopma CeMECTPOBOTO KOHTPOJIIO | eK3aMeH R

2. Mera 14 3as/1aiis HAaBYAALHOT AMCUMILTINY

Mera kypey: chopmysati y 3100yBadiB BHUIOT OCBITH /APYroro (MarictepebKoro) pishs
JaraibHi 1a  1IPOECiiHO-OPICHTOBAHT KOMYHIKATHBHI  MOBJICHHCBI  KOMIETCHUIT (JIHHIBICTHUHY.
COUIOAHIBICTHYRY | nparmartuuny) uisi 3abesnetdcHHs IXHBOTO C(EKTUBHOIO CIUIKYBAHHA B
AKAJEMIYHOMY Ta NpoeciiiHOMY cepes1oBHL.

3asanns:

-chopmysat Y 3700yBauiB  BHILOT OCBITH JPYroro (MaricTepcbkoro) pisHs 3ara’ibHi
KOMINETCHILIT: CTIPHATH PO3BUTKY 3AI0HOCTEH 10 CAMOOLIHKM Ta 31aTHOCTI [10 CaMoOCTiiHoro
HABYAHHS. 1110 JIO3BOISTHME 3/100YBaUaM NpoI0BKYBATH HABYAHHS B aKAJICMIMHOMY | npodeciiHomy
CCPEIOBMII SK 1111 HAC HABYAHHS Y 3AKILL BUINOT OCBITH, TAK i MIC/K OTPHMAHHS [MIIOMA TIPO BHILY
OCBITY:

- JIYYHTH 3100yBadiB BUULOT OCBITH 10 TAKHX aKQJIEMIYHUX BB JIAIBHOCTI. SKI aKTHBIYIOTH
i nanti pO3IBMBAIOTE YBECH CNEKTP IXHIX Ni3HABAILHUN 31i0HOCTCH:

- 10MOMOrTH  3100yBayaM v (QOPMYBAHHI 3Ar@IbHUX  KOMIICTCHIIE 3 MCTOIO PO3BHIKY X
OCOBHCTOT MOTHBALLIT: IMITIHIOBATH BIICBHCHICTH 3100YBAYIB BHIOT OCBITH SK KOPUCTYBAYIB MORH. A
TAKOK 1X 103U THBHC CTABICHHS /IO BUBYCHHA MOBH.

- CIPHATH CTAHOBJICHHIO KPHTHHYHOTO CAMOYCBLIOM/CHHS Ta BMiHb CHIIKYBATHCH | podHIH
BaroMuii BHCCOK Y MIZKHAPO/AHE CCPE/I0BHIIE, UIO ITOCTIHHO 3MIHIOCTHCS,

- IOCATTH UWIMPOKOIO PO3YMIHHA BAAKIMBHX | PI3HONJIQHOBHX MIKHAPOAHMX COUIOKY/IbTYPHUX
1podieM. A TOro 1Mo0 MISTH HAICHKHUM UHHOM Y KYILTYpPHOMY po3MaiTTi MpoeciiHux 14
aKaJeMIYHUX CHTYalLii.

3. PesyibTaTi HaBYAHHS 33 JTHCHHILTIHOI0

3riZIHO 3 BHMOTAMH OCBITHBO-1IPOQECIHHOT IporpamMy APYroro piBHsA BHILOT OCBITHY(MalicTp)
3100yBa 1I0BHHCH OBOJIOJIITH TAKHMH KOMIICTCHTHOCTAMM!

3K1. 3aarHicTs 10 eeKTHBHOT MIKOCOOHCTICHOT Ta KOMAHIHOT R3ae Mol

3K7. 3aarHicts 10 eCKTHBHOT KOMYHIKAIT Ta J10 NPEACTABICHHS CKIAIHOT KOMILICKCHOT
indopmantii y cTre1iil Gopmi YCHO Ta THCBMOBO. :
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®K6. 31aTHicTs 3a0e3meuyBaTH IHIWOMOBHY OCBITY YYHIB.

®K7. 31aTHICTL PO3BHTKY TONCPAHTHOIO CTABICHHA 3100YBAa4iB OCBITH 10  IHIIOMOBHOT
KYJIBTYPH | IOMIKYIBTYPHOT KOMIETEHTHOCTI 3arajloM,

®K9. 31aTHICTL PO3YMITH Ta BIATBOPIOBATH IHOZEMHY MOBY BLINOBIAHO 110 PIIHOMaHITHHYX
nizedl Ta cnenmgikm CUTYALLT CIIIKYBaHHS,

PK10. 3iarHicTe MBOKO po3VMITH i IHTEPIIPETYBATH 3MICT JITEPAaTYPHUX TCKCTIB 14
IHITOMOBHOTO JIMCKYPCY.

OuikyBaHi pE3YILTATH HABYAHNS:

MPHI. Boaoainus  IHIOMOBHOIO  KOMYHIKATHBHOI  KOMIOCTCHTHICTIO  BUANOBLHO 10
3aranbHOCBPONEHCHKUX  PCKOMCHIAIIT 3 MOBHOT OCBITH: 31aTHICTh  3:fCHIOBATH  TIpodieciiiny
KOMYHIKALIKO 1HOICMHOIO MOBOK;  VAOCKOHAMIOBATH i 1ILIBMIUIYBATH BIACHUIT KOMIICTCHTHICHMI
PIBCHB ¥ BITUHIHAHOMY T4 MiZKHAPOIHOMY KOHTEKCTI.

[TPH3. Hasuuku J1i70BOTO CIIUIKYBAHHA, BMIHHS 3aCTOCOBYBATH KOMYHIKATHMBHI 3aco0M
BIVIHBY B UWIMPOKHX KOHTCKCTAX.

[TPH4. [TpocynyTi 3HAHHA PO CHCTEMY MOBH Ta 11 PO3BHTOK.

[TPHS. Buminng ynpasnsatu iHgopMaiicio  3a KpMTEPISMH JIOLIABHOCTI 1A J10CTOBIPHOCTI.
OTIPALIIOBAHHSA Ta aHa i3 npodeciiiHo-BakINBHX 3HAHB 13 PI3HHX JLKepe.

IMPHIL. 31atHiCTh  CHCTEMATHYHO HIABMILYBATH CBOK  npodieciiiny  maiicrepHicTs i
4BTOHOMHO CAMOB/I0OCKOHATIOBATHC.

4. [Tporpama naBuaaLHOT ANCHHILIIHA

3micToBuii moay.n 1. Business correspondence

Tewma 1. Formal letters, Resume. Curriculum Vitae,

The layout and parts of a business letter. Types of business letters, Resume. CV writing.

3microBuit moayas 2. Talking business

Tema 2. Business telephoning. Meetings.

Business phone etiquette. Types of business meetings. Meeting vocabulary, Meeting
organization guideline.

Tewma 3. Business presentation and public speaking.

Preparation. Delivery. Language, Presentation.

Tema 4. Business negotiations.

Types of negotiations. Vocabulary. Preparing to negotiate. Collaborative negotiating. The
negotiation process. Coming to a close or settlement.

Tewma 3. Job interview. Business ctiquette.

Job Interview tips. Business Etiquette Rules. Formal dress code guideline.

5. Crpykrypa HaBuaabnol Ancunin i

Kizbkicts romn
JIcHHa hopma

Haseu IMICTOBHX MOV B T TeM

[ YCHOTO Yy TOMY “HCii
n n | nab, | iHA | c.p.
1 2 3 4 5 6 7

_ Moayae 1 ,
ImicTosnii moavae 1. Business correspondence

Tema 1. 22 2 4 8 8
FFormal letters. Resume. Curriculum Vitae | | -
Pasowm 3a smicrosum mojyiem 1 | 22 2 4 8 8
3micTosnii moay.as 2. Talking business
Tema 2. R 2 | 4 L4 | 4
Business telephoning. Meetings ‘ A | N
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Tewma 3. 18 2 4 6 | 6
Business presentation and public speaking & |
Tema 4. 18 2 4 6 6
Business negotiations - J
Tewma 5. 18 2 R 6 6
_ Job interview. Business etiquette .
Pasowm 3a smictoBuv moyviem 2 68 8 16 22 22
Yceworo rojuun 90 10 | 20 30 | 3
. Moayas 2
IH/13 - 30 - - . - -
Yevoro roamn . 30 - - - - -
6. Temu ceMiHAPCHLKUX/TIPARTHUHNX 3AHSTH
KiabKicTh TOJHH |
No Haspa temu Jenna popma
3/n
| | Business correspondence. e 4
2 | Business telephoning. Meetings. 4
3 | Business presentation and public speaking. 4
4 | Business negotiations. 4 .
5 | Job interview. Business etiquette, - 4
Paiom 20 |
7. Temun 3abopartopHuX 1aHuThH
He nepedaveno
8. Camocriiina pobora
KiIbKiCTh rOMH
Ne 3MICT HABYWILHOTO MaTepiany
¥n Jleuna gpopma
1 Business correspondence. Formal letters. -
2 | Business correspondence. Informal lewters. N R '
3 | Teamworking. 4 o
4 | Advertising. 4
5 | Banking. 4
6 | Consulting. i 2
7 | Law, - 2 N
8 | Brands. D 2
9 | Investment. =2
10 | Going public. 2 |
Pazom 30
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9. Inausinyaassi saslanus

| - Kinbkicts roann |
Ne Bua pobotu ~ Jlenna hopwva
."‘(n : . - B B
I | OdopmieHHs IHOMOBHOT KOPECTIOH/IEHLLT 718 NpaleBAatITYBaH s, \ B
Hanucanus CV. pesioMe, cylpoBoIKYBATLHOIO IHCTA.
Hanuwits pestome. npwiinsioun ysary pisHuii mik pesove ta |
CV.
2 Hanucanus T0KYMEHTa 3 OTTHCOM C1YKO0BHX 000B S3KiB, 4
' Bam  Oyino  3anponoHoBaHo Miclle ¥ MiKHapoAHiil  KOMMaHii.
Hanuwite poSotonasiio ¢soi 060B S3KH. Ki BUBHKOHYBAIM B
iIHWIT KOMIIaHIT. N .
3 | Enekrponna kopecnonienuis ((paken, email). 2
Hannwite  dake npeacrasuuky xomnanii npo te, uo Tpeba
| HETaiHO 3pOOHTH 3a IPOXAHHAM TOJI0BHOTO HauabHUKa Oicy.
4 | Tepminonoriunnii riocapiii 3a dgaxom. 3HaliTH K1I0UHOBI TepMiHy B 4
JUKEpe1ax IHOMOBHOT JIeKCHKOTpadi.
5 | llucbmoBa Ta ycHa npe3cHTallis HayKOBO-NPOCKTHOT 16
pobOTH Ha IHOIEMHOK) MOBOIO.
[MinroTyBaTi J10riuHi CXEMHM HAYKOBOI'O NMPOEKTY 3a J0HOMOIOI0
' MyJIBTHMEIARUX 3acobis (PowerPoint). TTiarotysatu Biacouepry
J10 Ipe3eHTallil HayKOBO1
| JOTOBL. BUKOPHCTOBYIOUM HO3CMHY MOBY N
Paszom 30

10. MeToan nasuannus

Jlekwii (Tpaamuifini.  npoGaemui.  eKuii-npec-kondepenitii)

3ACTOCY BUHHAM

KOMITIOTEPHUX  iHpopmauifinux Texnonoriit (PowerPoint — IlpesenTanis). ceMinapi. BHKOHaHHS
BIIPAB Ta TBOPYMX 3dBdHb, HABYAIBLHI JMCKYCI, CTBOPEHHS CHMTVaUil Ii3HABATRHOT HOBW3IHM.
camoctifina poboTa, yKnaaHHs Gi3HeC KOpecnoHACH LT,

11. Meroan KonrTponio:

IHAMBIAYAILHE ONMTYBaHHA. role-playing, niCYMKOBHIT 1UCBEMOBHIT TECT. 3a1iK i3 OitHec-
TEPMIHOIONIT, EK3aMCH.

12. Kpurepii oniHioBaHHS pe3yibTaTis HaBYaHus

Kputepiem OIIHIOBAHHSA € JOCATHEHHS 3100YBAYCM BHINOT OCBITH MOPOTOBOIO PIBHS OIHOK 34
KOKHUM 3AMTAHOBAHHM  BIIOM  HABYQILHOT JUsiIbHOCTI (npaktuyni saustra, [HJ13) ra yenimme
TNPOXOIKCHHS MICYMKOBOIO KOHTPOITK).

13. Posnopin 6aais, sxi orpumyiors 3100yeavi sumol ocsitn

[ToTouHe TecTyBaHHs Ta camocTiiiHa podoTa Vocabu = IH/13 Iiacym  Cywma
3M | 3M2 | lary | (business | kosa
1| credit | portfolio) | koHTpO
| IbHa
‘ | 7 I pobord
TI[T2[T3[T4[T5] Te | 17 | T8 }aTL 5 25 25 | 100
|5 + s | s 515 s 5 5 5 |

HIkana onivOBaAHKA: HAMIOHAILHA T2 &‘KT&‘



. . €EKTC
Civa Ganis 34, Bo1 By O1iHKa 32 HALIOHAJILHOI LIKATOI)
HABYANBHOT AIMJIBHOCTI
90-100 BIJIMIHHO A
82-89 = B
7581 gesee C—
69-74 . D
60-68 : TA0BIILHO 3
5 | HE 3ApAXOBAHO 3 MOAJIMBICTIO TTOBTOPHOIO I
35-59
CKOAQLAHHS _
1-34 HE 3aPaXOBAHO 3 0D0B HIKOBUM X

HOBTOPHHUM BHBYHCHHAM JIMCHMILTTHM

14. Pexkomentosana Jgiteparypa
OcnoBua

I. bukonst O. I1. Jlinosa anriiiicbka mosa: Hapuaiehuii nociuuk. Binnnus: Hosa kuura. 2010,
312¢.

2. bukous O. Il 3apnanxs 118 camocTiiiHoi poOoTH 3 aHrAifickkol MOBH 3a TIpodeciiinm
cnpsmyBannam: Hasuatsruii nociGunk. Binunns: Hosa Knura, 2010, 224 ¢

3. Business vocabulary in use. Cambridge, Cambridge University Press. 2002. 173 p.

Jlonomizkua

|. borauskuit W. C.. Jliokawosa H. M. busuec-kypc anrnuiickoro siwika: Chosaph-
cripaBo4HuK. 5-¢ ninanne. Kues: Jloroe, 2008, 351c¢.

2. bynanos C. 1. bopucosa A. O. Business English / Jlinosa anraifickka MoBa: nocioHuK.
Xapkis: Torsing Publishing House. 2006. 125 ¢.

3. 3epreubknit 11 B.. Opaos M. B. AHIifichka MOBa /U158 1IPaBHUKIB: HABUAIBHC BHAHHS.
Kuis: Buaasuuunii aim "KM Akasemis”, 2002, 180 ¢,

4. Knodel L.V. English for Business. Textbook. Kyiv. Publisher Paluvoda A.V., 2007.

15. Indopmaniiini pecypen

I. HYPERLINK "http://www ravenwerks.com/?p=740" ‘o "Permanent Link to A Quick and
Powerful Way to Meet Your Objectives — Public Speaking” A Quick and Powerful Way to Meet Your
Objectives — Public Speaking [Enexrponnnii pecype] - Pexum noctyny: hup:/ HYPERLINK
"http://www.ravenwerks.com/?page_id" www.ravenwerks.com/?page_id.

2. Agreement Forms | Enektpornuii pecype] - Peskunm goctyny: hitp:// HYPERLINK
“hup://www.agreementforms.org/" www.agreementforms.org/

3. Finding jobs on the Internet [Enexrponunii peeype| / Scott Boyd - Pexkun loctyny:
HYPERLINK "http://www jobseckersadvice.com/
job_seeker/articles/finding_jobs_on_the_internet.htm” http://www jobseekersadvice.com/
job_sceker/articles/finding_jobs_on_the_internet.htm

4. Inquiry Letters [Eackrponnuii pecype| - Pewnm tocryny: hup:// HYPERLINK
"hitp:/'www.writeexpress.com/inquiry.htm” www . writeexpress.com/inquiry.htm

5. Internet job hunting |Enekrponuuii peeype] / John Thomson-Pexus jocryny:
HYPERLINK "http://webhome.idirect.com/ ~jthomson/jobhunt/eresumes.htm"
http://webhome.idirect.com/ ~jthomson/jobhunt/eresumes.htm

6. Job hunting // Wikipedia. the free encyclopedia [EnexTponnuii pecype| - PeskHM 0CTYIIY:
HYPERLINK "http://en.wikipedia.org/wiki/Job_hunting" http://en.wikipedia.org/wiki/Job_hunting

7. Job seekers and cmployees [Encktponnuii  pecype| - Pekum o ocryny:
hup://jobaccess.gov.au/JobSeckers/Pages’ home.aspx ;

8. Lawyer Resume Sample |Enckrpounnit pecype] - Pemum pocryny: http:// HYPERLINK
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“hup://www bestresumewriting.com/lawyer-resume-sample.huml”
www.bestresumewriting.com/lawyer-resume-sample. html

9. Public Speaking [Exexrponnnii  pecype] -  Pesum  goctyny:  HYPERLINK
"http://www.sideroad.com/Public_Speaking/index.htm]"
hup://'www.sideroad.com/Public_Speaking/index.html




